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Graphic and Web Design Questionnaire 

In order to better understand your project and needs, we invite each potential or existing client to complete this questionnaire. This helps to start your project properly and keep it organized while it is in development. Please return this questionnaire to info@designcoordinators.com
Company Contact Information
Your Name:
Decision Maker Name (if not you):
Business / Organization Name:
Email Address:
Telephone:
Current Website Address (if applicable):

Company Description:
Scope of Work

1. What services are you interested in?
·  Logo & Branding
·  Brochures & Sales Tools
·  Cards & Calendars
·  Packaging
·  Promotions
·  Website Design
·  Mobile Website Design
·  Facebook Branding
·  Content Management System
·  email Marketing
·  e-brochures
·  Digital Presentations
·  Search Engine Optimization
1. Use three adjectives to describe how the user should perceive the new created item. (examples: conservative, progressive, friendly, formal, casual, serious, energetic, humorous, professional …)
4. Do you have a budget in mind for this project?
5.   If you require a Brochure / Flyer, how many pages do you envisage it to be?
Provided Materials

6. Do you already have a logo? If not, will you need logo design?

7. Do you have a corporate style guide?

8. Will you provide us with text in final form, or will you need text editing or
    copywriting services?

9. Do you have images we can use in digital format or will they need to be scanned? If not, will you require our image sourcing services?
Advanced Questions for Website Design

10. What is the purpose of your website?

11.  List 3 web sites you like and briefly describe why.

12.  Check off the pages that you would like your website to include:

 Home

 About Us

 Services

 Products

 Contact Us

 News/Events

 Links 

 Client List

 FAQs 

 List any additional pages:

13. Check off the FEATURES you would like your website to include:

 Flash  

 Video 

 Photo Gallery

 Illustration/3D

 Product Catalog

 Newsletter Subscribe

 Feedback Form

 Search 

 Forum

 Blog

 Share to Social Sites (eg.: Facebook) 

 List any other features:
14. What additional languages to English, if any, will you need for your site? 

15.  How often to you expect the website to be updated?

Who would be responsible for updating? (Please check off one)
a. I will need DC to update the website for me

b. I know HTML and will update the website myself

c. I would like to do the updates myself but I don’t know HTML (will need a content management system)

16. What additional services will you require?

 Domain Name Registration

 Hosting and/or Emails

 Copywriting/Editing

 Email Marketing

 Facebook Branding

 Search Engine Optimization

 Logo Design

 Photography
17. What is your target launch date?

18. Please add any additional comments here:

Finally, if you have any other documentation, text, site map available, please attach them to your email with this questionnaire (please no more than 3MB file size).Thank you!
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